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[bookmark: _gjdgxs]CONFIRMING AN EVENT



Look at the cards and prepare a dialogue between a caterer and a client talking about an event they are going to celebrate. Don’t forget to include all the information you have. Remember that you must use the structures and vocabulary that we have seen and don’t forget to make suggestions.
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	LA FLOTA CATERERS

	Date: 2nd March, time???

	Event: wedding, indoors/outdoors???

	Number of guests: ???

	Type of service: ??? Table set-up: ???

	Bar: cash bar (already booked)

	Special needs: you know that he is allergic to fish / Alternative menu

	Menu: make some recommendations

	Entertainment: garden with live music available

	Decoration: mention the colour scheme

	Other: musician and decorator booked by you

	Payment: Live music not included. Summarize the info, give the total amount of money and ask him to leave a deposit




	TOM SANDERS 

	Date: 2nd March, 2pm

	Event: wedding (indoors)

	Number of guests: 227 people

	Type of service: sit-down service (round style)

	Bar: cash bar (you also want a sweet station)

	Special needs: you are allergic to fish, the chef knows this info

	Menu: ask for recommendations

	Entertainment: you love jazz music

	Decoration: Ask him to add two decorative elements of your choice

	Other: security guard and florist booked by you

	Payment: ask for the bill and pay by credit card
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